Hcnoab3oBanue cpeacTs MyJbTHMEANA B 00pa30BaTeJIbHOM NPaKTHKe

lar 1. IIpoagymaTtsb Bc€ 10 Mesoueit!

Henp3s 3a6BIBaTB, 4TO IpEe3CHTalUA — 3TO COIIPOBOXACHUE NJOKIada UJIW BICTYIUICHHUA, 4 HU B
KOEM cCiIy4dae HE €ro 3aMcHa. HO3TOMy CHa4dalia HCO6XO,Z[I/IMO pa3pa60TaTL KOHIICIIIHUIO
BBICTYIIJICHUSA, @ 3aTEM YIKC 6paTBC${ 3a COCTaBJICHUC IIPC3CHTALINH.

I[J'IH 9TOT0 HOCTapaﬁTeCB OTBETUTH cebe Ha CICOAYIOIUE BOIIPOCHI:

KaxkoBa 11e/1p ucrnomnbs3yemoit npe3eHranuu’?
KaxoBbl ocobeHHOCTH ciymiareneid?
KakoBa mpo10JbKUTETEHOCTS IPE3EHTAMU U TIaHUPYEMOE coJiepykaHue?

Iar 2. X Tak, HaunHaem!

Co3nanue npesentauuii B Power Point HaunHaeTcs ¢ TpaJUIIMOHHOIO 3aIyCKa MPOTrPAMMBI.
3arem ¢ noMoubko GyHKIMU «Co31aTh ciaiiy, pacloloKeHHON B IPaBOM BEPXHEM YIITy
IIaHEJIM HAaBUTAllUM, BEIOWpAETCs MakKeT ciiaiijia. BelOpaHHbIN MakeT MOXHO IPUMEHUTDH HE
TOJIBKO JUIsSl BCEH MPE3eHTaluu, HO U MOA00paTh Ul KaXI0ro caaia B OTIEIbHOCTH.

Camoe niepBoe okHO mporpammbl Microsoft Power Point 2010
Ilone3nblii coBeT:

He pa3MemaI7ITe Ha OJTHOM cliaijae Cpa3y HECKOJIbKO OJI0KOB 3pI/ITeJ'IBHOI7I HJIM TEKCTOBOM
I/IH(I)OpMaI_II/II/I. 910 OTBJICKACT, paCCCUBACT BHUMAHUC, YXYAIIACT KOHICHTPALIUIO.

Iar 3. Bcé no ma6a0ny!

st HOoBBIX Tipe3eHTanuii Power Point mo ymonyaHuio UCTIONB3YeT MIa0I0H Mpe3eHTaI|H.
UtoOBI cO31aTh HOBYIO MpE3EHTAIMIO0 Ha OCHOBE 1madiaona Power Point, Hajo HaxaTh KHOTIKY
Office u B oTKpbIBIIEMCS MEHIO BhIOpaTh KoMaHay «Co3naThy». B mosBUBIIIEMCS] OKHE B TpyIIIe
«I1Iabnoub1» BeIOEpUTE KOMaHTy «IlycThie U OCIeAHIE) U IBAXIbI IIETKHUTE IO KHOMKE
«HoBas npe3eHTanus».

Co3nanue HOBOM mpe3eHTaru B Power Point

[Ma6snons! 1u1g Power Point MOHO BBIOpaTh M ¢ MOMOUIbIO0 KOMaH/IbI «Y CTAHOBJICHHbBIE
11a0I0HbIY, rae Haiaére mabdnonsl «Knaccnyeckuit poroanboom», «CoBpeMEeHHBIN
doroansbom», «PexaaMHublil OykieT», «BuktopuHay, «lLIupokosKkpaHHas Mpe3eHTALUS.

Hlar 4. BeiTh B TeMme!

UrtoOsl mpuaatek mpe3enTanuu Power Point skemaeMbrii BHEITHUN BU/T, TIO BKJIAAKE «/[n3aitH»
HaJ0 MeperTr B rpymniy « TeMb» U METKHYTH IO HYXKHOM TeMe ToKyMeHTa. YTOOBl N3MEHUTH
BHEIITHUM BHJI CTIA0B, Ha BKJIaaKe «Craiiapl» BEIOEpUTE HYKHBIC CIAlIbI, METKHUTE TIPABOM
KHOIIKOW MBIILIH 10 TEME, KOTOPYIO HYKHO IIPUMEHUTD K ATUM CJIaii/1aM, U B KOHTEKCTHOM MEHIO
BbIOEepUTE KOMaHy «[IpUMEHUTH K BBIICTICHHBIM ClIaliiamy.

Bei6op Tembl nipesentaiuu Power Point



Tewmbr nnst Power Point, coOpanHbIe B TporpaMMe, YHUBEPCAJIbHBI JJISI BCEX BHJIOB MPE3CHTAIIHH.
A c nomopio kHONOK «LIBetay, «DPpdexTs» n «Ctuiam HoHa» MOKHO JOOUTHCS N3MEHEHHS
[[BETOBOT'O PEIICHUS BEIOPAHHOM TEMBI.

Tems! qyis npesenrtanuu Microsoft Power Point MoskHO c03/1aTh ¥ CaMOCTOSATENBHO, UCTIONB3Ys
COOCTBEHHBIEC PUCYHKH U (oTorpaduu.

Hlar 5. A mpudr?

[Tpesenramus Microsoft Office Power Point o3Bosisier BBIOHpATh M H3MEHSTH THII, Pa3Mep H
nBeT mpudTa. PaboTta ¢ TEKCTOM NMPE3eHTANU CTPOUTCS HA TEX JKE MPUHIIUIIAX, YTO U padoTa B
Microsoft Office Word.

Br16op mpudTa as1s npe3eHTanumn

YroObl HamKcaTh TEKCT, HAJIO MOCTAaBUTh Kypcop B MoJie «3aroioBokK ciaiga» uin «Tekct
crnaiifay», 3aTeM Ha BKJaake «[ maBuasy» nepeiitu B rpynny «[lpudt», rae Beidpats mpudt, ero
pa3Mep U IBeT.

ITose3HbIi coBeT:

[Tpu pa3zpaboTke Mpe3eHTalNY BaXKHO YYUTHIBATh, YTO MAaTEPUAIT Ha CJIAl]IC MOXKHO
pa3[eNnTh Ha TJIABHBIA U JOTIOJHUTEIBHBIN. [ JTaBHBIN HEOOXOAMMO BBIJICIUTH, YTOOBI IPH
JEMOHCTpAIIMH cJaiia OH HEC OCHOBHYIO CMBICIIOBYIO HArpy3Ky: pa3MepOM TEKCTa WM 00beKTa,
1BeTOM, crerpddexTaMu, TOPSIKOM MOSBICHUS HAa dKpaHe. J|oMmoTHUTEIbHBI MaTepral
NpeHa3HayeH JJIs MOYEPKUBaHUS OCHOBHOM MBICIIH Cllaiia.

VY aenute ocoboe BHUMaHHE TAKOMY MOMEHTY, KaK «UUTaeMOCTb» ciaina. /s pa3Hbix
BUJIOB 0OBEKTOB PEKOMEHIYIOTCS pa3Hble pa3Mephl MIpUQTa. 3arojJoBOK cliaiiia Jiydrie nucatb
pa3mepoM mpudTa 22-28, MoA3aroI0BOK U MOJMUCH JaHHBIX B AuarpamMmax — 20-24, TekcT,
MOJIKCH U 3ar0JIOBKH Ocel B Auarpammax, MHpopmaruio B Tabnumax — 18-22.

Jl1 BBIAETIEHUS 3ar0JI0BKA, KJIIFOUEBBIX CJIOB UCIIOJIB3YNTE MOIYXKUPHBIN WIN
no4€pKHyThIN WpudT. s opopmiieHuss BTopocTeneHHoN HHpOpMaui 1 KOMMEHTapueB —
KYPCHB.

YT0OBI TOBBICUTH Bq)(l)eKTI/IBHOCTL BOCIIpUATHA MaTCpHraia CIymaTeIIMu, IOMHUTE O
(IIPUHOUIIC IECTU»: B CTPOKE — IECTh CJIOB, B cliaiiie — ImecThb CTPOK.

HCHOJ’IBSYﬁTC I_HpI/I(I)T OJHOTO Ha3BaHMS Ha BCEX cllaiiax IMMPE3CHTAINH.

Jlnist XOpoIieit YNTaeMOCTH MPE3CHTAIINH C JIF000T0 PACCTOSHUS B 3aJIe TEKCT JIy4IIe
HaOupaTh NOHATHBIM IIpudTOM. DT0 MOTyT OBITH IpUQTHI Arial, Bookman Old Style, Calibri,
Tahoma, Times New Roman, Verdana.

He BbIHOCHUTE Ha Claii] U3UIITHE MHOTO TEKCTOBOTO MaTepuaia. M3-3a 3Toro BocpusiTHe
ciylaTenei neperpyxaercs, Hapyiasi KOHIEHTPAUI0 BHUMAHUS.

Hlar 6. JIy4yue cro pa3 yBuaern!



Jnst mpunanus npe3eHTanuu Power Point HarmsimHOCTH U, €CJTH 3TO HEOOXO0IMMO, KPACOUYHOCTH
Ha HEKOTOPBIX CJIaiiIax MOKHO Pa3MECTUTh pas3iIMuHbIe CXeMbl, rpaduku, pororpaduu,
pHUCYHKH, Koyaxku. [ aToro no Bkiaake «BcraBka» HEOOXOAUMO MEPEUTH B TPYIIITY
«MnmocTpanumny, IENKHYB 110 BRIOPaHHOH Tpynie WutocTpanuil. @otorpaduio WM pucyHOK
MO’KHO pPa3MECTUTh B IIPE3EHTALINHU, UCIIOJb3Ysl YKE U3BECTHbIE KoMaH 1bl «KonupoBate» u
«BcTaBuUTHY.

BcraBka n300paskeHus B IPE3CHTAIIUIO
ITos1e3HbIH cOBeT:

CrapaiiTech n30eraTb UCIOJIb30BAHUS ClIaila «KapTHHKA, O0TeKaeMas TEKCTOM.
Wnmroctpanuio Jiydiie pa3MeCTUTh Ha OTAEIBHOM cilaiijie, HOANNUCAaB M0/l HEH OCHOBHYIO
uHpopmanuio. TeKCT B 3TOM ciTydae Jiydlle BOCIPUHIUMAETCS Ha CITyX.

Bcrapnsiembie poTorpaduu wik KApTUHKH JOJDKHBI OBITH XOPOILETo Ka4eCTBa U
JIOCTaTOYHO OOJIBIIOTO pa3Mepa, WHAUe IPU PACTIATUBAHUH OHH TEPSIOT PE3KOCTh, YEM MOTYT
TOJILKO UCIIOPTHUTH APQPEKT OT MPE3CHTAIIH.

Ilar 7. A my3bIKa 3By4HT!

ITpesentamus Microsoft Office Power Point umeer 6oJiee BBIMTPBIIIHBIA BHI, €CIIH B HEH
UCIIONIB3YETCsI 3ByKOBOE comnpoBoskaeHue. Kak sxe B Powe rPoint BctaButh My3biky? Ilo Bkiaake
«BcraBkay nepeiinute B rpymnny «Kinmel MyasTHMeMa» U BeIOepuTe GYHKINIO «3BYK». B
CIIUCKE KOMaH/I, KOTOPBINA MOSIBUTCS, MIENKHUTE «3BYK U3 (paiinay. B mosiBUBIIEMCS TUAIIOTOBOM
OKHE YKQKHUTE TAIKYy, U3 KOTOPOU OyJIeT BCTABJIATHCS MY3bIKa, M THUIT 3BYKOBOTO (aiiyia. 3aTemM
YCTaHOBUTE CIIOCO0 BOCTIPOM3BE/ICHUS 3BYKA: aBTOMATHYSCKH WJIH T10 IIETYKy. B mosiBUBIICHCS
BKIagke «Pabota co 3Bykom» Haiiaute rpymnmy «[lapameTpsl 3Byka» U yCTAaHOBUTE JKEIaeMble
KOMaH/IbI.

BcraBka 3Byka B Ipe3eHTALINIO
ITose3HBIA cOBET:
He nepe6opiiute ¢ r(pOMKOCTBIO 3ByKa, HHAYE PeUb OYJET MI0XO0 CIBIIIHA.

I[J'IH MY3bIKAJIbHOT'O COMTPOBOXKACHUS MTPE3CHTAIIUU JIYYIIC BBI6I/IpaTL CHOKOﬁHYIO
HHCTPYMCHTAJIbHYIO UJIN KIIACCUYCCKYIO MY3bIKY. OTO0 HE 6y,Z[CT OTBJICKATb CJ'Iym&TCJ'ICfI oT
COZCPpIKaHUA IMPE3CHTAIMU, a TOJIBKO I[O6aBI/IT OMOIIMOHAJIbHOCTH.

Ilar 8. Oii, kak uHTEepecHo!

[Mpe3enrtanuro Power Point MO>XHO 3HAYUTENBHO Pa3HOOOPA3HUTH, UCIONB3YSI IPPEKTHI
aHMMaLMHU, KOTOPbIE MOXKHO T0OABUTH K JII0O0OMY 00BEKTY Ha ciaiiie. J{ist 3Toro mo BKIaAKe
«AHUMaNM» NepelIuTe B Tpynny «AHUMAIMD» U OTKpoiTe o0sacTh 3a1au «HacTpoiika
aHUMaLMWY. 3aTeM MIETKHUTE M0 TEKCTY M 00BEKTY, KOTOPOMY HYXKHO IpUIaTh aHUMaluio. B
obnactu 3anau «HacTpoiika aHumanum» HaxMuTe KHONIKY «J{06aBuTh 3pdexT», a 3aTemMm
BBITIOJTHUTE OJJHO WJTM HECKOJIBKO ACHCTBUHN MO UCTIOIB30BaHUIO A (PekToB. DHPEKTH MOSIBATCS
B ciiucke «Hacrtpolika anumanuu» B opsake ux noodasnenus. B none «M3menenue apdexra»
MO’KHO YCTaHOBHUTbH Ha4yaJlo aHUMalliH, €€ HallpaBJIeHUE U CKOPOCTb.



Bceraska annmanuu B Power Point
ITose3Hblii coBeT:

He cnenyer nepenacsimath npesenranuto cneip@dexramu. UpesmepHoe odbunue
MUTAIOIINX, BEPTALUINXCSA U CKAUYIIMX 00BEKTOB, IOCTOPOHHUX 3BYKOB, aHUMAIIUOHHBIX
KapTUHOK OTBJIEKAET CylaTesiel U MeIaeT UM yAEepKUBaTh BHUMaHHE HA OCHOBHOM
COJIep’KaHUU BBICTYIUICHHUS.

[TomHMTE, 4YTO AaHMMALIKS UCIIOJIB3YETCS 10 MUHUMYMY U JIMIIb TOTJa, KOT/1a Ha Hel
JSKUT QYHKIIMOHANIbHAS HArpy3Ka.

C nomMompio AHUMallM XOPOIIO BBIACIIATE KIIKOYEBBIC CJIOBA, I_II/I(l)pLI, 0003HaYaTh
BBIBOJIbI. Byz[eT Jyduaie, €CJIM aHuMalrs HaCTpOC€HA Ha BbIACIICHHUE IBETOM, @ HE HAPa3HOI'O poaa
JBHXXCHUA 6YKB Ha 3KpaHC.

lIar 9. Bcé mensiercsa!

[Tepexombl MeXY ClaliiaMu JenaroT npe3enranuto Power Point 6om1ee addexTrON. UTOOBI
J00aBUThH OJIMHAKOBBIE MEPEXO/IbI MEXKY Claii/laMy IPE3eHTAllUU, Ha BKIAKe «AHUMALIHS)
HIETKHUTE TI0 3CKU3Y claiiaa u B rpynmne «llepexon k cienyromemy criaidy» Beioepure s¢dext
CMEHBI CJIali10B.

Bri6op 3¢pdekra nepexoma Ha HOBBIN ciaiinx B Power Point

UTo0bI yCTaHOBHTH CKOPOCTh CMEHBI CIIaiiIoB, B rpynie «llepexon K cieayromemMy cianmy»
packpoiite KHONKY «CKOpPOCTb IIEPEX0/1a», a 3aT€M BBIOEPUTE HYKHYIO CKOPOCTh. B rpymme
«CMmeHa cnaiiia» yKaKuTe OPSAA0K CMEHBI: 10 IIETYKY UM aBTOMaTHYECKH.

K cMmene cnaiiioB MO>kHO 100aBUTH U 3BYK. J1J1 3TOro Ha BKIIaJKe «AHUMALUsA» B TPyIIE
«[lepexon k cneayromemMy ciaiiy» packpoiTe KHOIKY «3BYK epexoaa» U, 4ToObl J00aBUTh
3BYK U3 CIHCKa, BEIOEpUTE HYKHBIN 3BYK. UTOOBI 100aBUTH 3BYK, KOTOPOTO HET B CIHCKE,
BbIOepUTE KOMaHay «Jlpyroii 3Byk». B oTKkphIBIIIEMCSl OKHE BbIOEpUTE 3BYKOBOH (haiii1, KOTOPBIi
HYXHO 100aBUTb, a 3aTeM HaxkxmuTe KHonKy OK.

IHone3Hsblii coBeT:
He nomyckaiite 9acToro 3ByKOBOTO COITPOBOXKICHHS MEPEX0a CITalI0B.
Cwmeny cnaiinos npesentanuu Power Point Oosiee yn1oOHO ieiaTh Mo METYKY MBIIIH.

B TekcTte BBICTYyIUIEHUS ClieNlaiiTe MOMETKH, YKa3bIBAIOIME HA CMEHY Claiijia B TOT UJIU
WHOU MOMEHT PEYH.

Jlyume caenaiite nBa SK3eMIUIsIpa BBICTYIIJICHUSI C TOMETKaMH CMEHBI CIIai/I0B: OJUH
9K3EMILISIp — ceOe, a BTOPOH — TEXHUKY, PYKOBOSILIEMY ITOKa30M IIPE3EHTALINH.

IIar 10. CMoTpHTE, YTO MOJYYHIOCH!

Pabora Haz cnaiinamu 3aBepiueHa. YToObl IPOCMOTPETH MONYYUBIIYIOCS MPE3EHTALINIO, B
IPaBOM HIKHEM YTy HaxMuTe KHOIKY «Iloka3 ciaiinoB». Eciu kakoii-to cnaiin Tpedyer



KOPPEKTUPOBKH, BEPHYTHCS K cllaiilaM MO>KHO, Ha’kaB KHOIIKY KiaBuatypsl «Escy». [locie
MPOCMOTpPa OTKOPPEKTUPOBAHHOM MPE3EHTAIIUU CIEIYET €€ COXPAHUTh



